(Example of letter offering conditions beyond those in the contract.) 
Date
NAME
ADDRESS
ADDRESS

Dear

We are pleased to inform you that if you decide to accept the offer described in the letter of (date), the department will provide you with an appropriate space to set up your laboratory, a recently renovated, air-conditioned lab of about 00 square feet which will be cleaned and painted at the College’s expense. Separately from these construction costs, to enable you to begin your research effectively we will provide you with up to $00,000 for the acquisition of suitable equipment and other costs. Note that these funds must be expended by June 30, 20NN.  It is strongly recommended that you leverage these funds by applying for appropriate grants.
You will be reimbursed a maximum of $0,000 for relocation expenses within the CUNY Guidelines as outlined in the attached policy and form provided original documentation and receipts are submitted.  The College President has approved relocation reimbursement to include all professorial faculty. Your expenses must be submitted within your first year and you will be reimbursed for these expenses through payroll.

In addition, the College will provide you with your choice of a basic desktop or laptop computer with a standard (Queens College) configuration.  Funding for computer components above the basic will come from your research allocation above.

We look forward to working with you.

Sincerely,

_____________________________________

________________________
Dean, School of





Chair, Department of 
C:
Provost Patricia Price
I accept this offer for startup funds.

Signature





Date

________________________


_______________________

