
ATB Information from QC HUB/Registrar (11/22/2024):  

1. To Submit a Transcript Request: 

• The student should submit an online transcript request through this link. 

2. To Complete Form J (Part A): 

• Ensure the student completes Part A of Form J and attach the complete form with all pages to 
their transcript request. 

3. For Certification of Part B: 

• QC HUB/Registrar will handle Part B certification and have the transcript mailed to the NYSED 
HSE Office via Parchment. 

4. Checklist Waiver: 

• Once the process is complete, QC HUB/Registrar will add a checklist waiver in CUNYfirst to 
update the Financial Aid FACTS screen with the new "waived" status. 

 

https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.parchment.com%2Fu%2Fregistration%2F34237%2Finstitution&data=05%7C02%7CChristopher.Mollura%40qc.cuny.edu%7C6031681680bf4535dc1e08dd0b1ed5a4%7C6f60f0b35f064e099715989dba8cc7d8%7C0%7C0%7C638678949263880047%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=eGk07vA9jWHIjvP73DFqIN3BCUmpWcgVS6if%2F%2BaYuns%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.acces.nysed.gov%2Fsites%2Facces%2Ffiles%2Fhse%2Fattachmentj.pdf&data=05%7C02%7CChristopher.Mollura%40qc.cuny.edu%7C6031681680bf4535dc1e08dd0b1ed5a4%7C6f60f0b35f064e099715989dba8cc7d8%7C0%7C0%7C638678949263909599%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=nOhrY8nQ%2BZlWgRMEZGuwwTmKYEuS%2FdAELa1KKwHxItc%3D&reserved=0

